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Case study example

The Center for Environmental Excellence was  
developed in cooperation with FHWA to

	Promote environmental stewardship

	Encourage innovative ways to streamline transportation 
delivery

The Center is a resource for transportation  
professionals seeking

	Technical assistance

	Training

	 Information exchange

	Partnership-building opportunities

	Quick-and-easy access to environmental tools

Many  Products and Programs  
are developed through the Center, including:

	Best practice documents

	Reports

	Case law updates on the environment

	Peer exchanges and conferences

Filter content by discipline: 
planning, design, construction, 
maintenance

Summary of recent developments in 

research, links to research by topic, 

TERI database for proposed research, 

and relevant TRB  

Committees

Suggest a research idea in the 
Transportation and Environmental Research 
Ideas (TERI) database

Free access to online webinars sponsored  
by the Center

15 Practitioner’s Handbooks and counting…
This week’s updates 
at a glance

Weekly summary of 
news from relevant 
websites

A quick look at 
what the site 
has to offer

1    Maintaining a Project File and Preparing an Administrative Record for a NEPA Study

The Practitioner’s Handbooks are produced by the AASHTO Center 
for Environmental Excellence. The Handbooks provide practical 
advice on a range of environmental issues that arise during the 
planning, development, and operation of transportation projects. 

The Handbooks are primarily intended for use by project managers 
and others who are responsible for coordinating compliance with 
a wide range of regulatory requirements. With their needs in mind, 
each Handbook includes: 

▪  key issues to consider;
▪  a background brie ng; 
▪  practical tips for achieving compliance. 

In addition, key regulations, guidance materials, and sample 
documents for each Handbook are posted on the Center’s web 
site at http://environment.transportation.org
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AASHTO 

PRACTITIONER’S 
HANDBOOK

MAINTAINING A PROJECT FILE AND 
PREPARING AN ADMINISTRATIVE 
RECORD FOR A NEPA STUDY

Preparing the administrative record for a complex project can be a major 
challenge. This Handbook provides a starting point for undertaking this 
important task.

Issues covered in this Handbook include:

▪ Maintaining accurate project  les during the NEPA process
▪ Using the NEPA process to build a strong administrative record
▪  Identifying potential administrative record documents in project 

 les
▪  Making judgment calls about what documents to include in the 

record
▪  Submitting the administrative record to the court
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AASHTO 

PRACTITIONER’S 
HANDBOOK

RESPONDING TO COMMENTS 
ON AN ENVIRONMENTAL IMPACT 
STATEMENT

Responding to comments on an environmental impact statement (EIS) 
under the National Environmental Policy Act (NEPA) is a complex 
challenge. This Handbook provides information for developing 
responses to comments on both a Draft EIS and Final EIS, and covers 
the issues associated with responding to comments on an Environmental 
Assessment (EA).

Issues covered in this Handbook include:

▪ Inviting comments 
▪ Receiving and sorting comments
▪ Developing responses to comments
▪ Ensuring accuracy and consistency 
▪ Formats for presenting DEIS comments and responses 

in the FEIS

The Practitioner’s Handbooks are produced by the AASHTO Center 
for Environmental Excellence. The Handbooks provide practical 
advice on a range of environmental issues that arise during the 
planning, development, and operation of transportation projects. 

The Handbooks are primarily intended for use by project managers 
and others who are responsible for coordinating compliance with 
a wide range of regulatory requirements. With their needs in mind, 
each Handbook includes: 

▪  key issues to consider;
▪  a background brie ng; 
▪  practical tips for achieving compliance. 

In addition, key regulations, guidance materials, and sample 
documents for each Handbook are posted on the Center’s web 
site at http://environment.transportation.org
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PRACTITIONER’S 
HANDBOOK

MANAGING THE NEPA PROCESS 
FOR TOLL LANES AND TOLL ROADS

Conducting National Environmental Policy Act (NEPA) studies projects 
involving toll lanes and toll roads involves many sensitive issues and 
complex considerations. 

Issues covered in this Handbook include:

▪  Developing plans and policies on tolling
▪  Building the project team 
▪  Developing toll alternatives
▪  Framing the issues for decisions in the NEPA process 
▪  Modeling the performance of tolled alternatives
▪  Evaluating impacts of tolled alternatives
▪  Synchronizing NEPA reviews with procurement process
▪  Considering tolling after NEPA is under way or completed
 

The Practitioner’s Handbooks are produced by the AASHTO Center 
for Environmental Excellence. The Handbooks provide practical 
advice on a range of environmental issues that arise during the 
planning, development, and operation of transportation projects. 

The Handbooks are primarily intended for use by project managers 
and others who are responsible for coordinating compliance with 
a wide range of regulatory requirements. With their needs in mind, 
each Handbook includes: 

▪  key issues to consider;
▪  a background brie ng; 
▪  practical tips for achieving compliance. 

In addition, key regulations, guidance materials, and sample 
documents for each Handbook are posted on the Center’s web 
site at http://environment.transportation.org
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PRACTITIONER’S 
HANDBOOK

The Practitioner’s Handbooks are produced by the AASHTO Center 
for Environmental Excellence. The Handbooks provide practical 
advice on a range of environmental issues that arise during the 
planning, development, and operation of transportation projects. 

The Handbooks are primarily intended for use by project managers 
and others who are responsible for coordinating compliance with 
a wide range of regulatory requirements. With their needs in mind, 
each Handbook includes: 

▪  key issues to consider;
▪  a background brie ng; 
▪  practical tips for achieving compliance. 

In addition, key regulations, guidance materials, and sample 
documents for each Handbook is posted on the Center’s web site 
at http://environment.transportation.org

TRACKING COMPLIANCE WITH 
ENVIRONMENTAL COMMITMENTS/
USE OF ENVIRONMENTAL MONITORS

This Handbook provides recommendations for tracking compliance 
with environmental commitments from the environmental review phase 
through the design, construction, operations, and maintenance phases 
of a transportation project.

Issues covered in this Handbook include:

▪ Making environmental commitments
▪ Creating a commitments tracking database
▪ Identifying and entering commitments in the database
▪ Tracking the status of commitments in the database
▪ Using the database during design and construction
▪ Organizing the environmental monitoring team
▪ Environmental monitoring procedures
▪ Special considerations for design-build projects
▪ Keys to success in tracking compliance with environmental 

commitments
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PRACTITIONER’S 
HANDBOOK

The Practitioner’s Handbooks are produced by the AASHTO Center 
for Environmental Excellence. The Handbooks provide practical 
advice on a range of environmental issues that arise during the 
planning, development, and operation of transportation projects. 

The Handbooks are primarily intended for use by project managers 
and others who are responsible for coordinating compliance with 
a wide range of regulatory requirements. With their needs in mind, 
each Handbook includes: 

▪  key issues to consider;
▪  a background brie ng; 
▪  practical tips for achieving compliance. 

In addition, key regulations, guidance materials, and sample 
documents for each Handbook is posted on the Center’s web site 
at http://environment.transportation.org

UTILIZING COMMUNITY ADVISORY 
COMMITTEES FOR NEPA STUDIES

A Community Advisory Committee (CAC) is a public participation 
technique that can be employed to gain stakeholder feedback, identify 
and resolve local concerns, and build community support during the 
National Environmental Policy Act (NEPA) decision-making process. 
Although not required, a CAC can be an effective means of addressing 
speci c issues and hearing a variety of stakeholder views.  A CAC can 
also be used in pre-NEPA planning studies. 

Issues covered in this Handbook include:

▪ Deciding whether to establish a CAC
▪ De ning the role of the CAC
▪ Selecting CAC members and organizing the CAC
▪ Preparing for and facilitating CAC meetings
▪ Providing for public access to CAC meetings and meeting 

materials
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PRACTITIONER’S 
HANDBOOK

The Practitioner’s Handbooks are produced by the AASHTO Center 
for Environmental Excellence. The Handbooks provide practical 
advice on a range of environmental issues that arise during the 
planning, development, and operation of transportation projects. 

The Handbooks are primarily intended for use by project managers 
and others who are responsible for coordinating compliance with 
a wide range of regulatory requirements. With their needs in mind, 
each Handbook includes: 

▪  key issues to consider;
▪  a background brie ng; 
▪  practical tips for achieving compliance. 

In addition, key regulations, guidance materials, and sample 
documents for each Handbook are posted on the Center’s web 
site at http://environment.transportation.org

CONSULTING UNDER SECTION 
106 OF THE NATIONAL HISTORIC 
PRESERVATION ACT

This Handbook provides recommendations for complying with Section 
106 of the National Historic Preservation Act during the environmental 
review process for transportation projects. 

Issues covered in this Handbook include:

Preparing for Section 106 consultation
De ning an area of potential effects (APE)
Inviting consulting parties
Evaluating eligibility for the National Register 
of Historic Places
Determining adverse effects
Resolving adverse effects
Developing memoranda of agreement (MOAs) 
and programmatic agreements (PAs)
Using alternative procedures to satisfy 
Section 106 requirements

■
■
■
■

■
■
■

■
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PrAcTiTiOner’S 
HAndbOOk

The Practitioner’s Handbooks are produced by the Center for 
Environmental Excellence by AASHTO. The Handbooks provide 
practical advice on a range of environmental issues that arise during 
the planning, development, and operation of transportation projects.

The Handbooks are primarily intended for use by project managers 
and others who are responsible for coordinating compliance with 
a wide range of regulatory requirements. With their needs in mind, 
each Handbook includes: 

▪  key issues to consider;
▪  a background briefing; 
▪  practical tips for achieving compliance. 

In addition, key regulations, guidance materials, and sample 
documents for each Handbook are posted on the Center’s web 
site at http://environment.transportation.org

defining THe PurPOSe And 
need And deTermining THe 
rAnge Of AlTernATiveS fOr 
TrAnSPOrTATiOn PrOjecTS

This Handbook provides recommendations for defining the purpose and 
need and determining the range of alternatives in environmental impact 
statements and environmental assessments for transportation projects, 
in accordance with the National Environmental Policy Act (NEPA).

Issues covered in this Handbook include:

Understanding the legislative and planning context
Determining the needs
Defining the project purpose
Screening alternatives
Involving agencies and the public

■
■
■
■
■
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