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U.S. DEPARTMENT OF TRANSPORTATION

FEDERAL HIGHWAY ADMINISTRATION

CALIFORNIA DIVISION

650 Capitol Mall, Suite 4-100

Sacramento, CA. 95814

[Date]

IN REPLY REFER TO

HDA-CA



File # 

Document # 

[Name, Title and Address of Recipient]

Dear [insert name]:

Re: Invitation to Become Participating Agency on [Insert Project Name]

The Federal Highway Administration (FHWA) in cooperation with the California Department of Transportation (Caltrans) is initiating an environmental impact statement (EIS) for [Insert project name] in [Insert county], California.  We are requesting that your agency be a participating agency pursuant to Section 6002 of the Safe, Accountable, Flexible and Efficient Transportation Equity Act:  A Legacy for Users (SAFETEA-LU) [Public Law 109-59, 8/10/2005].

We are requesting your agency to be a participating agency because we believe that your agency will have an interest in this transportation project.  This designation does not imply that your agency supports the proposed project.

[Insert paragraph briefly describing the project location, the purpose, alternatives and potential environmental impacts.]

Your agency’s involvement should entail those areas under its interest.  As a participating agency under Section 6002 of SAFETEA-LU, the following activities will occur:

1. Invite and designate participating agencies;

2. Invite you to coordination meetings;

3. Develop coordination plan, which may include schedule;

4. FHWA and Caltrans will provide your agency with an opportunity to comment on purpose and need and range of alternatives as early practicable;

5. FHWA and Caltrans will make available to your agency as early as practicable environmental and socioeconomic resources located within the project area and general location of alternatives;

6. Your agency shall identify as early as practicable any issues regarding the project’s environmental and socioeconomic impacts that could substantially delay or prevent the granting of a permit or other approval;

Under Section 6002 of SAFETEA-LU, if your agency is a federal agency and declines to be a participating agency, your agency must do so in writing by stating:

1. Your agency has no jurisdiction or authority;

2. Your agency has no expertise or information relevant to the project; and

3. Your agency does not intend to comment on the project.

We look forward to your response to our request for your agency to be a participating agency and to working with you on this transportation project.  The favor of a reply is requested by [Insert date].   If you have any questions or would like to discuss in more detail the project or our agencies’ respective roles and responsibilities during the preparation of this EIS, please contact [Insert name and phone number].

Sincerely yours,

[Insert Name]

Division Administrator

Federal Highway Administration
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